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5. Phone Pals — using two disconnected
telephones as props, seat two participants
back-to-back and have them interview each
other. Give suggestions for questions to be
asked before beginning. Allow the first two
to each select another participant. This
works best if an adult leader begins as one of
the first pair and then selects an outgoing
person for part of the second team.

6. Directions — each participant will write and
tell "how to get to my house," a clear set of
directions that might be used by a new coun-
ty agent. Have each write out the description
on a 3x 5 notecard. At the next meeting,
read the cards aloud and see if each par-
ticipant can recognize the directions to his
home.

Try a Fun Speaking Activity

1. Me Collages — provide each participant
with 12 sheet of poster board or a large
sheet of construction paper, scissors, glue
and a supply of magazines, newspapers and
catalogs. Allow a set time period, such as
fifteen minutes, for the participants to cre-

ate a collage based on their individual per-
sonalities and preferences.

When the collages are completed, the par-
ticipants will use them as visuals and stand

before the group to share "All About Me."

This could also be prepared at home and
might include photos, buttons, record covers,
etc. An example could be displayed when the

assignment was given.

2. Variation of Me Collage
a. Use paper grocery bags and decorate the
bag. Include inside three personal items
that reflect the participant’s personality.
b. Make this as a mobile and suspend from a
coat hanger.

3. A to Z Speechs — participants draw a letter
of the alphabet and must talk for one
minute about anything that begins with that
letter. Have a dictionary handy.

4. Joke Night ~ cut jokes and short humorous
stories out of family style magazines such as
"Reader’s Digest." Have participants select
a story or joke to read, prepare and share
with the group. This is a fun way to share
the difficulty in presenting humor ap-
propriately.

5. Hobby ~ each participant prepares a two to
three minute speech based upon his hobby
or special interest. Visuals would be ap-
propriate although this would not be a
method demonstration.

6. Priorities — base an impromptu or planned
speech around the ten items you would
want to save in case of a fire.

7. Hero — base an impromptu or planned
speech around the statement "I admire

because ..."

8. Whopper Speech — give participants five
questions to answer in a short presentation.
One of their answers must be an untrue ex-
aggeration or a whopper. Or ask par-
ticipants to base a short talk around the
reason they joined 4-H. If they use three
reasons allow one of these to be an exag-
geration or whopper. The listeners guess
which statement is false.

9. Pet Peeve — base a speech around some-
thing that really "bugs" you. Remind par-
ticipants not to call names or make
personal judgments of people.

10. Someday — base a short speech around a
topicsuch as: "When I grow up,""If I were the
principal," "When I run the fair," or "When

I’m the county agent."
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Public Speaking . .. the 4-H Style

As a 4-H member, you will have many oppor-
tunities to make speeches. These challenging oc-
casions will help you to develop communication
skills you will use throughout your life.

Effective speakers are not necessarily polished or
perfect. Instead, they are energetic, direct and
warm human beings who are involved with their
subject matter and their audiences. Good speakers
are not born, they are developed. Each presenta-
tion should be a learning experience.

Investigate

The Situation

Speakers are more comfortable and do a better job
when they analyze the occasion, the physical
facilities and the audience, as well as plan what is
to be said in advance.

The Occasion

o When is the talk to be given? Check and
double-check to be sure that you have the
correct date. Place the date on your calen-
dar. If possible, have the host send you a
written confirmation.

« Find out the time of the meeting and the ap-
proximate time you will begin to talk. Find
out how long the total program will last and
how much time will be allotted for your use.

» What is the purpose of the meeting? Is this a
regular meeting or a special meeting
planned primarily to hear you?

« What procedures will be followed? What
amount and type of audience participation is
desired?

« Is the meeting formal or informal?

o What is the total program? How is your talk
related to the program. You may make some
changes in your delivery if you know you will
be appearing at the end of a long line of
speakers, when your audience may be
bored, or after a meal when they will probab-
ly be sleepy.

o Where is the talk to be given?
« Will your talk be given in a public hall,

church, school, community center or home?

« Will the room be large or small? Will you

have a speaker’s stand? If so, where will it
be located? Will you use a microphone? If
so, what type?

o What facilities are available for control of

light or ventilation?

« What audio visual equipment (if needed)

must the speaker provide?

A visit to the place where the talk is to be

given might be a valuable step in your carly

Public Speaking ... 4-H Style
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In this type of situation you will be able to make
some general preparation. Before the meeting:

» Have a number of facts clearly in mind.

e Make up your mind exactly how you stand
on the issue.

« Accummulate a supply of appropriate
stories.

« Talk with people and learn their sentiments -
these can be quoted.

The extemporaneous speech should be delivered
in the same manner as a prepared speech. Some
basic principles of extemporaneous speaking fol-
low:

« Confine yourself to one idea or point.

Develop your idea with facts, reasons, il-
lustrations, examples and stories.

Use short sentences.

Be enthusiastic.

Stop.

Control Fear

Expect to feel a sense of nervousness or anticipa-
tion prior to a speech. These feelings can range
from slightly "keyed up" to complete physical
panic. What we refer to as "fear" comes from a
strong desire to do our best in front of others. The
only speakers or performers who do not ex-
perience some sensations are those who do not
care how they do. The following chart will help you
identify and relieve your specific symptoms.

Remember even if you drop all your notes, wipe
out your speech with iced tea, fall on the way to the
lectern, break off your heel on the platform or

o NN

/,

LI Y g al Vs

\mw:.-.:c:.m

Nervous stomach (but-
terflies)

Vomiting, nausea, diar-
rhea

Jello legs

Trembling hands and a
rattling manuscript

Stumbling over words or
getting "tongue twisted"
or major bloopers
Shortness of breath

Shaking voice

Blushing

Red blotches on neck
Cold hands and feet

Hoarseness prior to
speaking

Going blank
Excessive perspiration

(arms)

Excessive perspiration
(hands and forehead)

Dry mouth

A cold or a cough

Solutions )

Slow, controlled breathing.
Avoid eating prior to speak-
ing.

Avoid eating ahead of time.
Consult your druggist for
over-the-counter prepara-
tions.

Move around. Shaking rarely
shows to the audience so do
not worry about it.

Use 3x 5 cards. Connect them
by rings and flip up each one
as you use it. Or invest in a
small notebook in which to
place the cards.

Breathe shallow and slow
down your speaking. Repeat a
sentence if necessary. Do not
apologize.

Swallow, breathe and exhale.
Make eye contact with a
friendly face and continue.
Make strong eye contact with
a friendly face. Swallow and
lower your pitch. Slightly in-
crease your volume.

From a distance and under
lights, this usually looks like a
healthy glow so forget about
it and continue.

Avoid low-necked clothing.
Move around; make some
gestures.

Remain silent for 24 hours
before speaking. Do not even
whisper. Drink lots of warm
drinks. If the problem is still
present when you begin to
speak, move in close to the
mike.

Look at your notes. Consider
this pause a "thoughtful
silence.”

Light colors show circles less.
Dress shields (purchased at
fabric shops) pinned under
the arms can be helpful. Try
an antiperspirant.

Take a cotton handkerchief
to absorb moisture on your
palms. Wipe your brow, with
no apology, if you absolutely
must.

Avoid drying agents such as
antihistamines and deconges-
tants. Evensalt watertends to
dry. Use a lip balm on your
lips and even teeth. Keep a
lemon drop, small pepper-
mint candy or cinnamon
candy under your tongue to
produce saliva.

Take tissues and even a cough
drop to the lectern. Do not
apologize to your audience.
The cold seems worse to you

than to them.
v

14

Public Speaking ... 4-H Style

Information Please!

Please help me by providing the information requested so that I may prepare for my presentation.

Name of organization or group

Contact person/phone number

City or town

Date of speaking engagement

Place of meeting

Phone

1. What time does the meeting begin?

What time am I to speak?
How long am I to speak?
What time will I be through?

2. Type of meeting (banquet, workshop, seminar)

3. Subject for my speech/presentation — (List any
special remarks, references, names to mention,
etc.)

4. Approximate number of people expected:

men women youth

5. Do you have some idea of the average age?
9-12 13-14 15-18 20 25 30+

6. What amount and type of audience participation
is desired?

7. About what size and shape will the meeting room
be?

8. Is a lectern available?

9. Is a mike available? If so, what type?

10. The following visual aids are available:

chalkboard

slide projector
tape recorder
record player
overhead projector

11. Will the audience be seated theater style or around
tables? Please diagram.

12. Whom should I contact when I arrive?

13. Is dress formal? school clothes? casual?

14. Please provide directions to site on the back of
this sheet, or attach a map.

Public Speaking ... 4-H Style
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« Avoid embarrassing the speaker by:
~ Apologizing for the fact that he is a sub-
stitute.
— Apologizing for the fact that he is not well-
known.
- Telling embarrasing stories about him.

Never be guilty of stealing his speech
material.

Do not look at the speaker when introduc-
ing him. Aim your remarks at the audience.

Do not rehash the speech after the speaker
has finished.

Pronounce the speaker’s name correctly.

The Presentation Speech
The audience wants to know:

« Why you are taking their time and this oc-
casion to make the presentation.

o Why this honor is being given.
» Who the donors are.

» The name of the person receiving an award
at the end of your speech.

« Why he got the award instead of someone
else.

« Specific accomplishments of this person.

« The influence this person’s work will have
on others.

The receiver does not want:
o To be asked for a few words.

 You to say any more after you have handed
him the award and shaken his hand.

» You to tell a story about him.

« You to make untrue statements about his
work.

« You to stand near him after you have given
him the award and shaken his hand.

 His name mentioned until the end of your
speech.

o The attention in the speech directed too
much toward him, rather than his ac-
complishments.

The speaker should:

o Lessen the embarrassment as much as pos-
sible.

» Be brief, but complete.

« Be sure of what he is saying,
» Be enthusiastic.

« Be concise.

» Be heard by all the audience.

« Be accurate and complete in your informa-
tion.

o Make the speech inspirational in character.
« Avoid comparisons with others.

« Be gracious, sincere, pleasant and anxious
to do the awarding.

o Stress the symbolic nature of the award or
gift.

« Avoid mentioning anything about cost or dif-
ficulty in deciding what to get.

» Give the speech before calling on the
recipient to receive the gift.

o Be brief.

The Acceptance Speech

The keynote of an acceptance speech is apprecia-
tion. Be sure to:

o Thank the giver - call him by name.

o Thank the donor (group) — use the correct
and full name.

« Face the giver as you thank him. Speak loud-
ly and slowly and clearly enough, so all in
the room can hear you.

« Point out how the donor made it possible
for you to accomplish what you did to
receive this award.

o Express gratitude to those who put you in
the position to achieve what this award rep-
resents.

« Turn the spotlight on others by minimizing
your own worthiness as an individual. Be un-
assuming and give the impression that you
view others favorably in comparison with
yourself.

« Attribute whatever you have done to the
cooperation of others.

» Make a good impression by comparing what
you have done with what you might have ac-
complished and what is yet to be done.

shift ideas or to delete ideas as you organize your
speech.

Fourth, research the topic if needed. Use your local
Extension office, library or even interview
authorities in the field. Get as much information as
possible. When you begin to prepare the second
draft, be selective and cut the content to fit your al-
lotted time. Most people tatk 120 to 137 words per
minute, so time yourself. Let this mass of informa-
tion rest a few days. Like bread that rises with
time, more ideas and organization for your speech
will come to mind.

Organize Your Material

After your material has had time to rest, you are
ready to read over the information and organize it
into a basic outline. List the major headings and
group your notecards to suit the points you wish to
make.

Remember a speech is made up of three basic
parts: the introduction, the body and the con-
clusion. Your thoughts must fall into one of these
categories. Visualize the well-proportioned dog
and create your speech based around this plan.

Fit the Parts Together

1. 4 Introduction (10 to 15 percent)
2. 58 Body (75 percent)
3. 18 Conclusion (10 percent)
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Introduction

The next step is to prepare your introduction.
Someone has aptly stated, "Your first ten words
are more important than your next ten minutes."

The introduction is short, but it should accomplish
a great deal. If it is well-planned, you get the atten-
tion of your audience, make them want to listen
and inform them that your subject concerns them.

Forget the ancient procedure of beginning the
speech with statements such as: "Mr. Chairman,
honored guests, ladies and gentlemen, it is a dis-
tinct pleasure to come before you this evening."
Simply acknowledge your introduction with a
polite "thank you" and immediately begin your
speech.

Here are some example introductions to give you
ideas.

1. A personal narrative is by far the best opening
for a speech. If the speaker has a story that is
pertinent, it will establish a common ground be-
tween himself, his subject and his audience. For
example, year round major events are televised
that are of general interest and have wide
audiences. They might be World Series games,
football games or the Rose Parade from
Pasadena. Therefore, a speaker could begin
with a statement such as the following: "Last
week I watched, as I am sure many of you did,
the World Series on television. As I looked at
the great crowds assembled in the stadium and
then thought of the millions of individuals like
myself who were watching on TV, I thought
how wonderful it would be if as much attention
could be brought to the subject I am to present
to you today."

2. A startling statement of fact can capture the
audience’s attention. For example:

"Crime costs the United States of America bil-
lions of dollars a year. This could be reduced by
fully one-half if we would streamline our judicial
system, and demand that the law applies to the
rich and to the poor alike."

3. A quote is effective. For example:

In 1887, Lord Acton wrote to Bishop Mandell
Creighton: "Power tends to corrupt; absolute power
corrupts absolutely." Shall we now examine this
statement as it applies to our current situation?

4, An appropriate story can capture the audience
at the outset. Here’s an example:

A young Army lieutenant we heard about recently
was having his first experience in drilling a com-

Public Speaking ... 4-H Style



11

31415 H-p - Suyeads d1ignd

*2)9 ‘s310d31 99)TWWOD ‘SJUdWIDUNOU
-ue Y)im SUOHONPOIIUI XIW JOU O(J *

-yonuw 00} dn 19yeads oY) pjing jou oQq

. * TOWIOd[oMm et s 3o “1ayeads ano sonp
013Ul 0] NI} PINOM oM D) STY) J8 ‘MON],

. SPIOM M)
e Aes 0] [[TH "SI 2Y1] P[nOMm am swi) SIY) 1Y,

W
uononponul ou spasu YSuo) 1ajeads nQ,
. Aq paIouoy Apeasd aze op,
J* 9Ary 01 1ySIuo) 91euUn)IO] I8 M,

'SE yons syrewal 9)11) Suisn pioae
pInoys noA ‘royeads & aanposjui noA usyp °

-aoe]d siy uaye) sey
1oyeads ay) (un Surpue)s ureway ‘yosads
oy jo y0olqns 10/pue opN) oY) SoUNOULY o

-1oyeads
® se unyg Suiaey JNoOge J1ISeISAYIud punos

‘yoaads 2y Jo ou0)
3y} 0) UOIONPOIIUI 9Y) JO AINJeu oY) Isnfpy o

Jreswry
mnoqe axol e sputu oy Jt 1oxeads o) ysy o

1oyeads oy3 yIm
oyewr 0} uerd nok uononponul oY) YD °

‘yo9ads oA 2o1oead pue aredsid ‘ueq o

‘Ajrespd pue Ajpnoj yeadg o

Jouq T Jouq T T olq oy o

*aa0qe pajst] suonsonb 1noj [e 10400 Ajjens)
:pinoys noA 1ayeads e 9onpoyul nok uaym

‘193[qns yosads oy m
‘asuadsns uaA2 Js219)ul Uk 93edI)) '199(QgnNs SIY) uo
UOIJEWIOJUT JOJ PIAU € MOYS ;U2IST| | Pnoys Agpy

“yoaads ay) jo uondaoo1 JyBur 10§ K1essaosu st Joosd
120139 sy "192fqns smy) 03 9)eja1 Jey) sFury) 3soy)
suonedyifenb pue soniiqe ‘ooustradxs s soyeads
a1 wouj 9sooy)) ¢193[qus sy} uo payirenb oy sy

"pauonuow 9q pjnoys jussasd
18 WOIJ SoWoD Y 2J9YyM pue AjjeurdLio woij
SWEd Y AIYM IO ¢ WOIJ JUI0I Y S0P SIYM

“mouy
01 91| P|NOM 92UJIPNE 9Y) SUOIWOS Se IIyesds
9y} 9oNpo1uU] *JOU [[im Auew ‘wiy mouy Aew
20udIpnNE 9Y) JO QWO dureu s oyeads oy) mouy
01 sjues A[ensn soudIpne Uy ;uosiad siy) st oy

yoasedg Asojonposu| aylL

‘wesboid syy ul eyedioiued o3 Alunuoddo JnoA Aofug e
‘noA 0} 8Wo9 Jey; sespl 8y} Buissaidxs Aofug e

'noA aq |im Aey) — uasey

-3p 8q [m siyBnoyl pue suoissaidxe ‘Sauo) INOA ‘|Im

noA Aem ay} Ajjoexa eepi ue aalb ueo auo oN "seap!
JNoA aAlY) ‘suohue ereyw o} Aij jou op — jlesinokag e

*SNOIOSUDD-|8S SSO)
noA sexew Ajleonewolne 1oelgns 1noA uo puiw inoA
Buidee ‘esuo 1e sBuiyl om jo Huly) Jouued NoA eauig
"Jj8sINoA o pue 10elgns 1ok uo pujw JnoA deey noA
1 adwis Aea s,) "u1 Buunod sewo9 yeys ybnoy; 1xeu
8y} 110 oAb — ureBe uelsl pue esned "8WOD M B8P

MaU Y ‘uels)| pue asned — yuejq o6 oy wess NoAy o

*J90140 Buipiseid
J1ay) se noA ybnoiys weys Yyoes! |1m yeyy seepl,
8y} Ut Inq 'noA Ul PeIsaIelul JoU S| 9ousIpNe 8y

‘wione|d 2y} uo ob noA a1048q ‘Ajnyeseo

ey} ||e 0} PUBNY "}OO| NOA MOY PUILL JBABN "SHUIYL

8ousIpNe 9y} JeyMm pului JeneN '108lgns siy pue
8onpoJjul 0} aJe NoA uossad ayl — Buly) auo Jo uiyy e

‘9LIOD ||IM 8BP)] ‘UL)S]|
noA j| 1xeu Aes O} Jeym MOU JOU Op pue adusipne ue
010}2q BuIpUB]S 818 NOA USYM USAS — USSI| 0} UiesT

‘$9SNOX9 JO SHyJewal sanebau ploay o
‘wiseisnyiue pue Ajleouls ypm seadg e

*JlosinoA |jom eadg e

sdi] jeseuay)

*QwIoy umo Ino£ ur Json3 e pynom

noA se way) Jeal], "Suiaes] a1e Aoy} JI way) Yum
100p Y] 0] 0F pue SISLIJILI PUR $JROD YIIM WAY)
disH ‘wiioperd ay) woiy sysan3 Auedwoooy ‘uon
-eraidde moyg “1oyeads mok yim spuey oxeys

wniosg ayy Supusy

*9oudIpne

oY) v uorssardun poo3 e opew sey oy uagm
mowy 0] soyi] 1oyeads v ‘Teuosiodun pue 310ys )
oyew Inq Jurod Sunsarojul SWOS 0) 19Jo1 W NO X
‘Ajsnoroeid soxeads ok yuey) ‘yrel oY) Jo uoisn|d
-uo0d 9y} 1y "Joyeads 1nok 0] £[9anuane ualsry

1Y222dS 23 01 Sutpuodsay

‘Spremyoeq yrem
10U O(J "1reyd INoK 0] J[em pue uInj ‘puey srq oyeys
‘u19309] 9y Je urewras ‘uost sey soyeads ok 1)y

LSS I Surreay Lofus [jim nok mouy
I 100fqns oy] uo yeads [jm oym yrms
"IN @anpoxnur 03 Addey ure 1, :ojdurexs 1oyjouy

“Je0y 0)
128e2 ore nok puouy e Se uny Je JooT , 'YW I,

21A1s H-v " Bunjeads aniqng 9

‘yooads ay) 3uneados noyim ozrewwng o

uonor 10y [1e) D .
fes 01 pey < paiaq
no£ yeym jo souelrodun oy} sozirew “TISUWDT JUEM ISOUI NOA BIPI A} (aim puy
-wms jey) wood 10 L1035 ‘uoneion) ‘g *S3uipus 9sjej PIOAY o
9u0 £q suo sjutod jo Lrewwng 'y
‘[BII9]BWI MU 3ONPOJIUL JOU O(] ©
uoIsnuo) ‘[II

‘UOISN[IUO0D

euajew ypoddng ‘7
[euarewn j10ddng °1
(uonoe
“**199)J9 * *  9sned) ¢ ‘ou ywod ureN D
reuajew yoddng -z
(quiod
yoea 10j sjooxd 10 sjuouraie)s jiod
-dns om) 1seay Je asn) feurdjewr Jroddng °1
(uonnjos ** -
9geurep - * * swojqoud) 7 "ou yuiod urepy "g
reuayew yoddng 'z
(uonejonb 10 Auownisa) y1adxo
‘soousrradxe ‘suonensuowap ‘suqry
-X9 ‘sjuaprour ‘A101s) [eurareur yoddng °1
(oaninj
-+ juosaxd * * * sed) 1 *ou jutod urepy "y
Apog 11
way) 193
01 uwefd noA yeym jo asodand 10 madid D
£101s 9jeudorddy °¢
wood geudosddy 4
uonejonb aendoiddy ¢
198} 10 Juowale)s Juiflie)s ‘7
9)0po2uR [BUOSIN] ‘T
(ouo asn) ButuadQ 'g
swod[om 0] asuodsay 'V

uoronponuy °|
STy} 0} Je[rurs JOO[ p[nOYs aulIno yodads v

sumno

“Buigyowos op 03 woy) IFud]
-[ey) "9duaIpne a2y} jo yred 2y) UO UOTIO. I0J [[eD) ¢
‘uaye] Jou SI uoroL
J1150] 9q UeD Jeym pue ‘uonoe Juiye) Aq paured
2q ued yeym A[1esd Junels 4q uonsanb oy
Jomsuy ¢ uorjendis 1o waqotd sy} Jnoqe op |
pue nok ued Jeyp, ‘opdurexo 104 ‘suoyisanb ysy ‘¢
"pres 2Aeq nok jegm Jo souelrodw oY) sozirew
-wns Jey) wood e 1o £103s & ‘vonzelonb e 9s) ‘7

‘ou0 £q ouo syuwrod jueyrodw ozirewrwng |
:worsnpouod ok Sutuuepd 10y suon)sa33ns swog

‘feme Junjrem urdaq nok aiojoq Sunjer doyg o

1ok ur raquioway , dn 3 Suiddeam, a1e nof jey)
uoIsnuod oA Aq [[21 0] 9]qe 2q ISnw Pdupne
mojx ‘uaddey 1snfjou op suoisnjpuod papasu

st Sutuueyd [njore) -eaie siy) uo own sjenb

-ape puads ‘uonejuasaid 2y jo jred (e e yons

SI UOISN[OUOD AY) JDUIS “UOISN[OUOD IY) ILIM “IXON

uoIsSN|ou0)

. P19Y [18q)00] B sk opim se seam yjed s, Aes p[nod
nok ,‘apim spaek (T sem opeuio) ayj, uikes jo
peaIsu] ‘uoneluasaid Inok Szifensia 2UIIpNe INOA
djoH ‘[njt0j0o pue ojduns s3enFuey mok axe

“I9quIauIal
01 20ugIpne 9y 10J sojdwrexa 3}210U00 A1)
"1939ds a3 jo asodind 2y) 0) ureyrad pinoys uon
-BULIOJUT JO J1q £19A9 pue MO[]0J 0) ASed 2q p[noys
ooads oy, "199[qns Y3 0) JoUs 03 JoquIDWaY

‘umouyun ay)
0] UMOUY 9Y) WOJIJ JAOJA] "9ouIIpnE InoL 0} JeIfIWE]
Suryiowos yim uidaq ‘seapt ok Suipfing ug

-ydeigered 1103 o)

J0 1ySnoyj o1seq oY) 0] A[JO2.IP 9JR|2I P[NOYS JJUI)
-uas uIMo[]o] yoeq "9ouIIUIS SIIJ AY) Ul PIJRIJUSD
-u02 2q pnoys Y3noy) o1seq Y I, ‘) uo puedxa
pue 90u2)uss ped| € 199[9S ‘uinj ut jutod yoes axe],

‘suon
-e1Sn[I 0M) ISeI] I8 I yoes Jroddns pue “yje)
a1 jo y18us oy3 uo Surpuadop ‘sjutod urewr oAl

0) OM) WO 1999 Furroa09 axe nok syoej jueyiod

-wi 9y) $2A18 pue ‘vonejuasard anoL jo jred 3sa8uoj

9y st s1y L, 'yo9ads 1ok Jo Apoq 2y} ajtm Isiig

Apog

: Jo 109[qns oy) uo
NOA 03 [E3 0] 2I9Y WE ] "U9IM)3q Ul £es 0] spIom
M9J e oAy | ‘Aepo] nok 01 ,24qpoo3, Aes I a10Jog

~9Aqpood A[uo s 31 J1 usAd ‘ueusinory ‘Surny)
-owos £eg, ‘N0 pajeds Auedwods ay) ul wow AY) Jo
2u0 ‘9ouays payorued ur 219y} POOIS oY Sy 'K)ayes
piemo] joeq pue JnOge uin) O) PUBHIWOD 1)
JO Yury) Jou PInod Y - Wiy PI}IISIP SPULWIWOD
Y IV "IN & Jo a3pa o 10§ JySrens Sumydrew
o1om A2y) punoj ay Ajuoppns pue ‘urede 1ySu1 o)
pue 1y3ur oy 01 woy) paydreuwr o ‘usw jo Aued



Watch Hands

Use your hands for meaningful gestures. When you
are not using them, let them drop loosely to your
sides or place them on each side of the lectern,
"gesture ready." Relax and keep your shoulders
loose. Let your arm pits breath . . . and do not for-
get the "right and left guard."

Choose Words Carefully

Be certain that the words you use in your speech
have the same meaning to your audience that they
have to you.

Make a Graceful Exit

After the conclusion, it is inappropriate to say the
token "thank you" we often hear. This "amen" en-
ding style, which is popular with many speakers, is
not necessary. However, it is appropriate to warm-
ly compliment the audience for being good lis-
teners or to thank them for allowing you the
opportunity to share with them. If your listeners
are inspired by your final words, they will remem-
ber the speech as a positive experience.

Adapt for Kind of Speech

The kinds of speeches used most often by 4-H
members are discussed in this section. The plat-
form speech, which includes method demonstra-
tions, has been the type discussed up to this point.
The following sections give pointers on for it.

The Presiding Function
Going to the Platform

If possible, walk to the platform ahead of time, so
you will feel at home there. Get a feel for the size
of the room, and locate your own chair.

You are the host or hostess, and must recognize
your audience as soon as you approach the plat-
form. Locate your chair in your thought before you
go on — walk to it, looking at your audience.

Usually you are seated to the left of the speaker. If
others are to be seated beyond you, stand beside
your chair until the others reach their places.

Sitting on the Platform

» Keep forward foot flat on the floor, feet
touching,

Never cross your legs.

« Be gracious to others on the platform with
you.

Listen while others are speaking. Never go
over your notes or rattle papers while your
guest is speaking.

Forget yourself — your clothing — keep
hands away from face and hair.

Breathe deeply — it will help you to relax.

Going to the Lectern

Walk naturally. Have your notes ready, well
marked in large enough print, so you can read
them at a glance. Take your time.

Wait for the audience to become quiet. Have a
friendly feeling toward your audience — not supe-
rior or inferior.

Look at your audience before you speak each time.
Recognize persons farthest away. Being conscious
of them will enable you to reach them with a free
voice. Talk as though you were speaking to just one
person.

Introducing Your Speaker

Chat with your speakers beforehand. Be sure you
have the correct pronunciation and statement of
their names, titles, organizations represented and
subjects.

It is always correct to give briefly the qualifica-
tions, experience and achievements of the speaker,
but do not build him up with a "wordy" introduc-
tion. An extemporaneous introduction is better —
more natural and friendly. Make each statement
simple, but give sufficient information about your
speaker to interest your audience.

Speakers can do better when they have a sincere,
friendly introduction. Help your audience to real-
ize that the speaker is an authority on his subject.
You can help them want to listen intently.

Avoid trite phrases, such as "needs no introduc-
tion" or "I give you." If you are presenting someone
well known to your audience, emphasize the
pleasure it is to hear him again, and make him feel
welcome.

Give the speaker’s name at the end of your intro-
duction. A speaker usually rises when his name is
spoken. Keep facing your audience as you give the
name.

Example: "4-H members - I present to you, Mr.
Smith," then turn to your speaker and address him,
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Example Conclusions

Here are some examples to give you ideas. A story
and a call for action:

FReReree

The story is told of a French Marshall who, when
his years of serving his country ended, went into
retirement on an estate. Wishing to make the
estate more beautiful, he called his gardener and
asked that a certain kind of tree be planted on the
grounds.

The gardener assured him, "The tree will not
attain its full beauty for one hundred years."

"In that case," replied the Marshall, "there is not
a moment to lose. Plant it this very afternoon."
Let us then begin this project immediately as we
haven’t a moment to lose.

In Hartford, Connecticut, in the year 1789, the
skies at noon turned from blue to gray, and by
midafternoon the city was so dark that, in this

religious age, men fell on their knees and begged a
final blessing before the end came. The Connec-
ticut House of Representatives was in session and
many members, likewise fearful, clamored for im-
mediate adjournment. The Speaker of the House,
Colonel Davenport, arose and silenced the uproar
with these memorable words:

"The Day of Judgment is either at hand or it is not.
If it is not, there is no cause for adjournment. If it
is, I choose to be found doing my duty. I wish,
therefore, that candles be brought.”

We can never solve the known and unknown
problems facing our environment overnight, but we
can make a beginning for ourselves and for our
children’s children,

A quote:

As John Dewey once said, "What each parent
wants for his children, must the entire community
want for all children?"

Public Speaking ... 4-H Style
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